Campaign Toolbox
Installing Updates

Open Campaign Toolbox.

= Welcome to Campaign ToolBox - Kentucky

The current databaze file iz C:\Program Files\CTBKY"Primarp2007 mdb . [f pou would
ke to uze a different databaze file, cloge thiz form then click on File | Dpen, or click on
the 'Initial program setup’ button to zet up a new database file.

The version number you are using

“ersion 2.4.5 is listed here.

[mitial Program S etup Create Statutory Reports |

Enter Contributionz Demographic / Supporter |

Click on “Close this form.”

Enter Expenzes | | Cloge thiz form

Thiz opening form contains shortcuts for commonly used operations. These operations
can alzo be reached through the menu iems.

Copyright 2 2006 Adjutant Software, Inc. - httpe /e adjutant. com

Using the top menu bar, click Internet > Go to Update web page.

an Campaign ToolBox - Filer # 12345 for Election date 05/22/2007
File Activiies Reports Tools RiliEylEs

o to KREF Report Dates web page
o to KREF EFile Info web page
Go to KREF EFile Upload web page

Go to Update web page
Go to Support web paoge
Go to Software Order web page

A window will appear informing you that an Internet connection is necessary. This window will also tell you
what version of Campaign Toolbox you are using. Click “OK.”

Internet download

You must either have an open Internet connection or have your browser set to automatically connect in order to continue.
To update your program, you will need to know your current program version.

You are now using version 2.4.5 —

QK I Cancel
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Once you click on “OK” you will be taken to Adjutant Software website. Scroll down until you see the
download for the UPDATE and click “Download.” You do not need to download the FULL INSTALLATION.

Download the Kentucky Update file for version 2.4.9

Campaign ToolBox is updated regularly as reporting requirements change and as new features are added. Please be sure to take advantage of that and always
have the latest version of the program. This is especially important immediately before preparing your statutory reports

The current version of Campaign ToolBox KY is 2.4.9 - you can see what version you have by clicking on the menu item Help = About Campaign ToolBox. The
version is also displayed on the Opening form

To update your program:

1. Click on the Downfoad button (below)

2. When prompted, save the file to your Windows Desktop folder. Do not run it from the web site.

3. After the file is downloaded, you will see a file name icon on your desktop. Double-click on it to run it. Use the defaults unless you have a very specific
reason to do otherwise.

File Type UPDATE
File Name update_ky 2 4 9exe . . .
: Updats il for Campaign ToolBos KENTUCKY Notice that the version here is 2.4.9.
escription i 2 : .
equlreiversmn 2.0.0 or later, otherwise use full install

249 7
Releas 04/04/2007
File Size 143 MB

[ Download |

Click “Save.”

S File Download - 5. ~urity Warning

Do you want to run or sXge this file?

h Vﬁ Mame: update_ky_Ng 9.exe
Type: Application, 143

From: www.adjutant.com

’ Run l ’ Save l [ Cancel

l--’ While files fram the Intemet can be useful, this file type can
i ﬂJ potentially ham your computer.  you do not trust the source, do not
i =" un or save this software. What's the risk?

kv 2 4 Yexe
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Click the dropdown list and choose Desktop.

Savein: | [ﬂ‘

E]My Documents

L\b j My Computer
My Recent HM? Metwork Places
Documents EI Adobe Reader 7.0
. — gﬂampaign ToolBox
© £ 5 Snaglt &
© Desktop [ChBadup_April
[C)Purchases
: Ihwork
.-__/ @Sit& Manager - Production
= iy D ts ESH:E Manager - Test
en |
e

8

7 My Computer

— @ File name: |update_k'_.r_2_4_9.exﬂ b | [ Save l
:'E .
“| MyNetwok = Save astype: |Pq:p|iu:atinn » | [ Cancel ]

The update will only take a few seconds to download. Once the download has completed, close all windows.

Look for the following file on your desktop and double-click it to install.

=y
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Open File - Security Warning

i The publizsher could not be verified. Are you sure you want to o
run this software?

Mame: update_ky_2_4 9.exe )
Publisher: Unknown Publisher lick “Run.

Type: Application
From: C:\Documents and Settings'Jim.Meal\Deskto

Run Cancel

Always ask before opening this file

publisher. You should onby run software from publishers you trust.

@ This file does not have a valid digital signature that verfies its
How can | decide what software to un?

Accept all the defaults.

Select Destination Directory

The Campaign ToolBox uparade will be performed
over an exishing verzion of Campaign ToolBox.

Please select the exizting Campaign ToolBox directony
from the browse list below.

Destination Directory:

[=r ot
[=> Program Files

| bakup
£ DataBackup

£ pdf
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42 Welcome

‘wielcome to Campaign ToolBos Update, K Setup
program. This program will ingtall Campaign
ToolBox Update, K on your computer.

£

It iz strongly recommended that you exit all \Windows programs
befare running this 5 etup Program.

Click Cancel to quit Setup and cloze any programs you have
unning. Click Mest to continue with the Setup program .

WA RMNING: This program is protected by copuright law and
intemational treaties.

Unauthorized reproduction or distribution of this program, ar any
portion of it, may result in severe civil and criminal penalties,
and will be prozecuted o the mavimum extent possible under
law.

» Cancel

Yendor's entire liability and your exclusive remedy shall be A
replacement of the madia not meeting Yendar's Limited T
wéarranty if returmed toWendor during the 90 day period.

Except as stated abowve, thiz product iz provided "as is"
without warranty of any kind. The entire risk as to the
results and performance of the Saftware iz assumed by
wou. Yendor does not warrant, guarantee, or make aty
representations regarding the use of, results of, or fithess
far & particular uze of this Software. Should the Software
prove defective, you [and NOT Vendor] assume the entire
cost of all necessary servicing, repair, or corection. v'ou
agree to indemnify and hold harmless Wendor with respect
to any damage. fine, attorney fees, lisbility. or any other
lozs or zanction related ta the use of the Saftware.

‘Yendor does not warrant or guarantee that the S oftware
will be impraved, added to, updated, or madified far any
reazon,

< Back

Dizagree

43 Start Installation

‘f'ou are now ready to inztall Campaign ToolBox Update, K.

Prezs the Next button to begin the installation or the Back
buttan to reenter the installation information.

ey

Created by KREF Technology Staff

Installation Completed!

The installation of Campaign ToolBox Update, EY has been
successfully completed.

Press the Finish button to exit this installation.
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To delete, either drag the file to your trash or right click it and choose delete from the menu:

Run as...

B 5can for threats. ..

Send To

Cut
Copy

Create Shortout
Delet
Rename

Properties

To verify that the update was successful, open Campaign Toolbox.

Campaign ToolBox
Shortout
1KE

=% Welcome to Campaign ToolBox - Kentucky

The current database file iz C:\Program FileshCTBEYSPrimarp2007. mdb . If you would
like to uze a different database file, cloze this form then click on File | Open, or click on
the 'Initial program setup’ button to set up a new databaze file.

“arsion 2_4_9_

Initial Program Setup | Create Statutary Reparts

Enter Contributions | Demographic ¢ Supporter

Enter Expenszes | | Cloze thiz form |

Thiz opening form containg zhorkcuts for commonly uzed operations. These operations
can alzo be reached through the menu items.

Copyright @ 2007 Adjutant Software, Inc. - hitp: Adwee, adjutant. com
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